HOW DO I REGISTER FOR SAGELink AND FIND A WORK STUDY OR COMMUNITY WORK
STUDY POSITION?

a. First set up your account. You will only register once.
b. Go to www.sage.edu/career
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Experienced career professionals in the SAGE Career Centers on both campuses are INTERNSHIPS

available to help Sage students and alumni in all aspects of career planning and
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Sage students are encouraged to make use of all services, beginning with assessing
their interests, walues, abilities, and skills. They are encouraged to gain practical,
hands-on experience in their field of study, the community, and the workplace by
participating in experiential learning opportunities such as job shadowing,
internships, and community service,

Career Counselors will also discuss job search documents (e.g., resumes, cover
letters, ete. ), interviewing skills, portfolio preparation, career changes, and other
helpful topics,

Attention: Sage Graduates from August 2007, December 2007 . ayfd

¢.  Look on the right side of this page and click on Student. That link will bring you to this page

where you will click the Launch SageLink Student button.
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2. The next page you will see is the Registration page.
a. Ifyou were a student in Fall 2008, you already have an account. If you do not know your
password, enter your Sage e-mail address and click on the box Forgot Password. Your password

will be e-mailed to you and you can then just log-in.

Sage EEEN
ignin | Forgot my password < Register \-:.’) Help
¢ i software by
& Acoessible Mode: Off E\I.ACEEJIDK msymplicity

(pregister

Register for a new account.

(g log-in
Please enter your username and password

Username: || | jJeiress) Register b

A

Paszword

MACHInk Metweork is & collaboration betwesn NACE, Symplicty, DirectEplovers and your collegeiuniversty. MACEINk Privacy Policy | MACEIRk User Adgreement

b. If you are new to SAGELink click Register.
Begin to register. Only items that are starred * are required information.
d. Complete the Name and Current Address section.
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e. Complete Permanent Address if different from current address.
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f. Complete Academic Information and click on SUBMIT when finished. You are registered!
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g.  You will then receive this message.

Sage mumm e

l'fSu-h-‘( FMWW-\' Register | (P e

iour regeiralion hat been received. An emell wil shortly be sert 1o your emad bo verfty validity of your el address

200720083 The Sage Cobeger | 5 Farry St., Troy, Ness ok 17180 | 1490 Mess Scotland Averae  Kbairy , Ness Tork 17208 | Contect infs

h. Within 24 hours after you register, you will receive an e-mail acknowledging your registration and
giving you a password that you would then use to log in to your homepage to look for work study
and community work study jobs.

3. SO YOU ARE NOW READY TO LOOK FOR A WORK STUDY POSITION AND COMMUNITY
WORK STUDY POSITION.
a. Return to www.sage.edu/career, click on STUDENT
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Sage students are encouraged to make use of all services, beginning with assessing
their interests, walues, abilities, and skills. They are encouraged to gain practical,
hands-on experience in their field of study, the community, and the workplace by
participating in experiential learning opportunities such as job shadowing,
internships, and community service,

Career Counselors will also discuss job search documents (e.g., resumes, cover
letters, ete. ), interviewing skills, portfolio preparation, career changes, and other
helpful topics,
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b. Click the Launch SageLink Student button.
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c. Log in using your username and password that you received in the e-mail. You can change this
password to one you would prefer after your log in. Click on the profile tab.
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d. You will arrive at your homepage.
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e. Click on Jobs I Qualify For. This will be the next window you see.
f.  Go to Position Type. Click on On-Campus Work Study or Community Work Study.
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h. You will now see the list of On-Campus Work Study and Community Work Study positions.
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i. Click on the individual positions you are interested in and you will see a job description and all of
the necessary information you need to apply for the positions you choose. You can print
information about the positions that interest you. Follow the instructions in the job description.
Most offices will have you stop by and express your interest.

j- In the future, you can log in to find internships, jobs, summer jobs and much more.



